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POSITION DESCRIPTION  
M&A Associate  
 
Department: Corporate  
Loca7on: Rochester 
Classifica7on: Exempt 
Job Type: Full-8me M-F, 8:00 AM-5:00 PM 
 

Company Overview: 

Woods OviaC Gilman, LLP is a leading and reputable full-service law firm dedicated to providing 
excep8onal legal services to our clients. With a team of highly skilled and experienced aCorneys, we 
strive to deliver comprehensive and effec8ve solu8ons to meet the diverse needs of our clients. Our 
headquarters is in Rochester, NY with addi8onal offices in Albany and Buffalo, NY. 

We foster a collabora8ve and inclusive work environment where every team member is valued and 
respected. We encourage open communica8on, teamwork, and professional growth. Our firm promotes 
a healthy work-life balance and supports the well-being of our employees. 

Posi7on Summary:  

We are seeking a talented and mo8vated M&A ACorney to join our team in Rochester, NY. This posi8on 
is ideal for a third to fiWh-year associate with a strong background in mergers and acquisi8ons and/ or 
private equity and a passion for represen8ng businesses. 

Key Responsibili7es: 

• Advise clients on various aspects of mergers, acquisi8ons, and corporate restructurings. 
• Conduct due diligence and prepare legal documenta8on related to M&A transac8ons. 
• Collaborate with clients to understand their business needs and provide strategic legal guidance. 
• Nego8ate and draW purchase agreements, shareholder agreements, and other transac8on-

related documents. 
• Work closely with cross-func8onal teams, including finance, tax, and regulatory, to ensure 

comprehensive legal support. 

Required Skills & Qualifica7ons: 

• JD from an accredited law school and admission to the New York State Bar. 
• 3 to 7 years of experience in mergers and acquisi8ons or corporate law. 
• Strong analy8cal skills and aCen8on to detail. 
• Excellent communica8on and interpersonal skills, with the ability to establish rapport with 

clients and colleagues. 
• An entrepreneurial mindset, with a proac8ve approach to problem-solving and client 

representa8on. 

Other Du7es: Please note this job descrip8on is not designed to cover or contain a comprehensive lis8ng 
of ac8vi8es, du8es, or responsibili8es required of the employee for this role. It provides a snapshot of 
the core func8ons and responsibili8es. All inquiries will be handled with the utmost confiden8ality. The 
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compensa8on range for this posi8on is $130,000–$160,000 annually, plus bonus poten8al, represen8ng 
our good faith and reasonable es8mate of the poten8al compensa8on at the 8me of pos8ng. Actual 
compensa8on will be determined based on various factors, including the candidate's qualifica8ons, 
experience, skill set, and office loca8on. Addi8onally, reloca8on assistance is available for qualified 
candidates. 

Woods Ovia* Gilman LLP is an Equal Opportunity Employer. We value an open mind, dedica<on to work, 
and a collabora<ve spirit. We hire based on these quali<es, a job’s requirements, our business needs, and 
an applicant’s qualifica<ons. We do not tolerate discrimina<on or harassment of any kind—in the hiring 
process or in the workplace. We comply with the ADA and consider reasonable accommoda<on measures 
that may be necessary for eligible applicants/employees to perform essen<al func<ons. We par<cipate in 
E-Verify. We will provide the federal government with employees’ Form I-9 informa<on to confirm 
authoriza<on to work in the U.S. We will only use E-Verify once an employee has accepted a job offer and 
completed Form I-9. 

 


